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Click Here  
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Click 

Here  

Select Commercial or 

Residential  
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Select the Permit Type  

Select the permit. 

In this example we select Kitchen Remodel  

Make sure you have 

studied the requirements  
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Answer the questions.  

After reading the document 

and studying the requirement 

please Click on “ I 

Understand” 
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Step 7 
 

 

 

As new user then click here 

  

Complete the required 

information and click on create 

account.  
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Select the Permit 

type  

After selecting the 

permit type the 

subtype will appear 

here automatically. 

Type Description 

Enter the 

construction 

Valuation 

Refer to Step 9 

Refer to Step 10 
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Click on this Icon 

to start the search.   

Type the street 

Name .  

 

Example : if the 

address is 363 

Donahe Dr., please 

Type “Donahe” 

and click on 

search. 



 

 

 

 

 

 

Select The Street   

Select  the Number 
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The address will be inserted 

Indicate if you are Property 

Owner or contractor  



STEP 11 

 

 

 

 

 

 

 

 

 

 

Complete the required 

address and phone and ID 

If you are the property 

owner, you do not need to 

type ID Number .  

ID number is only for 

Contractors.  

 

click on  

“Go to Next Step” 
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Double Check the Permit 

Type  

 

Double Check the Permit 

Description 

 

Double Check Address 

 

Click On Finish 
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Step 14 

 

 

 

Click on Add ALL to Cart 

 

Add a check mark to item 

to pay and click on Pay 

using Credit Card. 



Step 15  

 

 

Please make sure you print the permit card and save 

it on your local computer. Please contact (408) 586-

3240 if you were not able to print your card.  


