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CITY OF MILPITAS 

Building & Safety Department  

455 E. Calaveras Blvd. 

Milpitas, CA  95035 

408-586-3240 

www.ci.milpitas.ca.gov  

 

 

GRADING AND 

DRAINAGE SUBMITTAL 

REQUIREMENTS 
 

 

 

 

In order to process and expedite your request for a Grading Permit, please submit the applicable items listed below. 

 

For detailed information regarding each plan type, refer to the Commercial Plan Requirements handout. 

 

  (5) Complete sets of drawings (36” x 24” min. size), including grading, on-site drainage and sediment and erosion 

control plans.  Complete SWPPP plans shall be included.  For minor projects (under 1 acre unless in hillside area 

or a “High Priority” site), a copy of the Blueprint for a Clean Bay (Sheet CB-1) can be used for the SWPPP plan.  

CB-1 can be downloaded at http://www.ci.milpitas.ca.gov/_pdfs/bld_permit_sr_clean_bay_blueprint.pdf. 

 

  (2) Copies of the soils/geotechnical report.  If Soils Report is over 12 months old, also provide 2 copies of Soils 

Report update. 

 

  (2) Copies of on-site and off-site drainage study. 

 

  (2) Copies of any other calculations. 

 

  (3) Copies of SWPPP plan with registration number showing a Notice of Intent has been submitted to the state (if 

the project will disturb one acre or more or is part of a project that will disturb one acre or more or if it is located 

in the hillside area or if it is a “High Priority” site). 

 

  Planning Conditions of Approval (if applicable) included within first 4 (four) sheets of plans. 

 

1. All drawings and calculations must be signed by a registered Civil Engineer as required by the California Business & 

Professions Code. 

2. If one or more required items are not submitted, the application will be considered incomplete and will not be 

accepted. 

3. Grading plan must be in compliance with the requirements of the City of Milpitas grading ordinance and site-specific 

soils/geotechnical report.  Any variation from code requirements must be noted on the plan and supported by 

evidence that the variation will not pose any hazards to public health and safety or be expensive to maintain. 

4. A pre-construction meeting with the city is required prior to the start of any grading. 

5. Copies of Cal-OSHA permit and worker certifications are required prior to start of work for any trenching work or 

excavations deeper than five (5) feet. 

6. Revisions:  Once the permit has been issued, any changes in the design must be approved by the City.  Submittal 

documents shall be reviewed by the Engineer of record with a notation indicating that the changes have been 

reviewed and are in general conformance with the design of the building prior to being submitted to the City for 

approval.  Additional fees will be due for each revision at time of submittal.  Projects with more than one revision 

may require the submittal of a “record set” (as-built) drawings prior to final inspection. 

7. A Grading Permit may be issued only to a State of California Licensed Contractor with the proper license 

classification or the Property Owner. 

8. If the Property Owner hires workers, State Law requires the Property Owner to obtain Worker’s Compensation 

Insurance.  Proof of this insurance is required prior to start of inspection. 
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