
    

 
  

Instructions:       1.    All questions must be answered or designated not applicable (N/A), as appropriate. 
2. Additional information may be required pursuant to MMC III-1-8.01. 
3. Carefully read the “Note to Applicant.” 
4. Applicants are required to declare under penalty of perjury that the statements made herein are true. 

PLEASE TYPE OR PRINT CLEARLY IN INK  

 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
  

 

 

 

 

 

 

 
For Milpitas Based Businesses Only - Approvals Required Prior to Submittal of Application 

         

 
 

 

BL #_____________________ 

    FOR OFFICE USE ONLY 

 

BUSINESS LICENSE APPLICATION 

         City of Milpitas 
455 East Calaveras Boulevard, Milpitas, California  95035-5479 

Finance Department:  408-586-3100, TDD 586-3013 

www.ci.milpitas.ca.gov 

 

Check one:     Sole Proprietorship         Partnership                    Ltd Liability Co                                     Corporation  
 
FEIN: ____________________________________  (FEIN for Partnership or Corporation.  Social Security Number is required for all others). 
Please list information regarding the business owner(s) and all partners.  

(First Name)  (M.I.)  (Last Name)  (Title)  (Driver's Lic#/State)  (Social Security #) 

                 

                 

                 

 

Business Name: 
    

 ________________________________________________________________________________________________________ 
  

Business Address:  ________________________________________________________________________________________________________ 

(not a PO Box)          Number                          Street                                             City                                         State                       Zip 

  

Mailing Address:  ________________________________________________________________________________________________________ 

          Number                         Street                                             City                                         State                       Zip 

        

Business Phone: ________________  Cell: _________________   Fax:  ________________ Email:  _________________________ 

        

Business Start Date in Milpitas:   

(or start date at new address) _____________________ 

  
Is this business going to be conducted in your home in 
Milpitas?          Yes              No                
If yes, sign the Home Based Business Questionnaire on the reverse 
side. 

Description of Type of Business 
Conducted:   

    

    

 
           

Resale License #: ___________________________  Contractor's License #: ______________________  Class: _______________ 
(Sales Tax) 

       

 # of 
employees: _______ (do not include 1 owner) 

(including solicitors/agents on company payroll) 

 

# of rental or leased units for apts, duplex, 
triplex, mini-storage, hotel/motel rooms, tenants, 
etc:  
       __________________  
 

Maximum # of vehicles entering the city at one  
time:  
         ______________ 
(for out-of-town businesses only) 

Has the applicant had a Milpitas business license in the past 2 years:   

   Yes               No 

Other than yours, is there another business operating at the business address?     

  Yes           No 
If yes, provide the name of the business: ________________________________ 

________________________________________________ Do you claim an exemption to remit the business license tax? 

   Yes               No 
 
If yes, an exemption form is necessary and a nominal processing fee 
may be charged. 

Will you distribute hand bills or flyers door to door?  (If yes, please obtain a copy 
of regulations concerning distribution of hand bills and flyers.) 

   Yes               No 

 
Planning Approval (Print Name) ___________________________ Building Approval (Print Name)____________________________ 
 
Planning Signature _____________________________________ Building Signature _____________________________________ 
 
Date ________________________________________________ Date ___________________     BOC# _____________________ 
 

Location Type:    Residential                   Commercial revised 04/2010 



    

The Municipal Code of the City of Milpitas (Section XI-10-13.05 Home Occupation Ordinance) defines a home based business as a business enterprise 
conducted within a dwelling by the residents of the dwelling and which is incidental and secondary to the use of the dwelling for residential purposes. 
 
Performance Standards for Home Based Businesses: The City Code requires that all home based businesses comply with the following regulations: 

1) All persons operating a home based business must obtain a business license from the City prior to commencing any business. It shall be 
unlawful to operate a home based business without a business license.  

2) Only the residents of the dwelling may operate the home based business. No employees associated with the home based business shall 
report to work on the premises.  

3) The home based business shall not involve the presence of more than one client on the premises at any time.  
4) The home based business shall not be operated in a manner which creates noise, vibrations, dust, odor, smoke, or television and radio 

interference affecting adjoining properties.  
5) No signs are permitted either on or off the premises in connection with the home based business. Products or equipment produced or used by 

a home based business shall not be displayed in a manner which is visible from the exterior of the dwelling. 
6) There shall be no storage of materials or supplies outdoors in a manner which is visible from adjacent properties or public ways. 
7) The home based business shall not require modification or exterior alterations of the dwelling in which a home based business is conducted. 
8) The home based business shall be conducted entirely within the dwelling except for those types of home based businesses which are 

conducted entirely off-site and away from the dwelling. 
 

Excluded Businesses:  The following are not permitted home based businesses as defined by the Home Occupation Ordinance: 

• Barber/beauty shops (or similar cosmetology establishments) 

• Kennels and catteries   

• Auto or mechanical repair shops 

• Medical/dental offices 

• Retail sales (Excluding retail sales in which all products are sold over the phone or Internet and shipped to the customer). 
 
Revocation of the Permit:  A home based business license may be revoked for violation of any provision of this chapter after notice and an opportunity 
for a hearing has been given to the permit holder.  
 
I certify that I have read and will comply with the Home Occupation Ordinance as listed above and hereby state that my Home Based business 
will conform to all the provisions set forth therein. I also understand and agree that non-compliance with the above is grounds for revocation of 
the business license as outlined above. Further, I certify that the information supplied on this form is true and correct to the best of my 
knowledge.     
   
 
 

 
NOTE TO APPLICANT 

 
A Business License merely represents receipt of payment of the applicable business license tax.  Neither this application for a Business License 
nor the issuance of a Business License authorizes the opening or operation of any business in the City of Milpitas unless the business is operated 
and maintained in compliance with all laws of the State of California, ordinances of the City of Milpitas, and all rules and regulations promulgated 
thereunder.  Issuance of a business license results from the assurances of the applicant that the business is in compliance with zoning and 
building laws and that the business is not prohibited by law. 
 
Business Licenses are issued pending the approval of any or all (or additional) of the following regulatory departments of the City:  Planning, 
Building, Fire, Police, and the City Manager’s Office.  This application will be routed to those regulatory departments for review and determination 
that the business does conform to the requirements of the City and the law.  Non-conforming businesses are subject to the imposition of legal 
sanctions by the City. 
 
Business Licenses must be renewed each year and license taxes are due and payable on or about July 1st of each year that the business remains 
in operation.  Late payments are subject to a penalty assessment in accordance with Milpitas Municipal Code III-1-2).  This does not apply to State 
Licensed Contractors located outside of Milpitas. 
 

DECLARATION 
I declare under penalty of perjury as follows: 
 1. That this application and any attachments thereto have been examined by me; 
 2. That to the best of my knowledge and belief the statements made herein are true and correct; and 
 3. That the applicant business is to the best of my knowledge and belief neither prohibited by any ordinance of the City of Milpitas or in 

violation of any ordinance of the City of Milpitas. 
      
 
 
 
 
      
  
 
 
 
     (All partners’ signatures are required.  Use separate sheet if necessary) 

 
 

Partner Print Name: _______________________________ 
 
 
Partner’s Signature:      
 
 
Partner Print Name: _______________________________ 
 
 
Partner’s Signature:      

Date: _______________________ 
  
Print Name: ______________________________________ 
  
Signature:       
 (Must Be Owner or Officer) 
 

Title:  ____________________________________________ 
 

FOR ACCOUNTING USE ONLY: 

Received by:   Amount Paid:   BL Entered by:   

Received Date:   Receipt #:   BL Entered date:   

  

Date: _____________________ Signature: _________________________________________ 

 

BL #_____________________ 

    FOR OFFICE USE ONLY 

 

HOME BASED BUSINESS QUESTIONNAIRE 
(for Milpitas businesses only – excluding Large Family Child Care Homes) 


