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STEPHANIE FONG

1057 Rankin Drive, Milpitas, CA 95035 + Telephone (408) 515-0285 ¢ E-mail: sgmfong@ucdavis.edu

EDUCATION_:
San Jose State University
Master’s in Public Administration, Spring 2009 Candidate

University of California, Davis-
Bachelor of Arts in Sociology and Asian American Studies, June 2006

RELEVANT EXPERIENCE

Policy Analyst, Office of Councilmember Kansen Chu, San Jose, California

(July 2007 — Present)

¢ Serves as a liaison between the District 4 community and the Councilmember by maintaining an
awareness and involvement in district affairs and issues. ‘

¢ Assists in research and legislative analysis on issues pending before City Council and as assigned.

¢ Prepares memorandums, press reIeases media advisories, and other commumcatlons for the
Councilmember.

*  Answers inquiries, resolves complains, and interprets operating policies for remdents of the community
and other interested parties.
Coordinates community meetings, informational forums, and events for District 4 residents.

*  Supervise high school and college interns, manages their workload, and provides constructive feedback.
Completed the Council Assistants Certification training in September 2007,

Council Aide, Office of Councilmember Forrest Williams, San Jose, California

(October 2006~ June 2007)

* Assisted with numerous District 2 projects, including responding to constituent concerns, writing the
Santa Teresa Times monthly article, managing neighborhood clean-ups, and coordinating Council
District 2’s first indoor pet fair,

+»  Managed the District 2 Office website.

Legistative Intern, Office of Assemblymember Carol Liu, Sacramento, California
(July 2006- August 2006)
s Analyzed Assembly and Senate Bills and responded to constituent correspondence.

Legislative Intern, Governor’s Office of Constituent Affairs, Sacramento, California
(September 2005- December 2005)
* Assisted with constituent concerns and drafted correspondences.

SKILLS

Computer: Proficient in applications of Microsoft Office Suite (Word, Excel, PowerPoint, and Publisher)
Adobe Applications (PageMaker and Photoshop), and Dreamweaver.

Languages: Chinese (Cantonese)

HONORS
¢ College of Letters and Science Dean’s Honor List, UC Davis - Spring 2003 Wmter 2005, and Winter &
Spring 2006.

s  Governor’s Scholar’s Award 2002,

References provided upon request
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