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January 24, 2014 

Tom Williams, City Manager 
City of Milpitas 
455 E. Calaveras Blvd. 
Milpitas, CA 95035 

Dear Tom: 

The International BBQ & Festival Committee and the Board of Directors of the Milpitas Chamber of 
Commerce are submitting for approval the attached Special Event Permit for the 2014 International BBQ & 
Festival. 

When we originally scheduled this event for September 2013 the City of Milpitas voted to partner with us in 
creating this great event for our city. We really hope that the city will partner with us on this event in the same 
capacity. We have already got most of the features in place to make this a great event to celebrate Milpitas' 60th 
armiversary. 

Tills is the first, of what we hope will become an annual event. The event is scheduled for Saturday, May 31 
and Sunday, June 1, 2014. Hours: Saturday 10:00am-8:00pm and Sunday 10:00am-6:00pm. The event will be 
located on South Milpitas Boulevard between Los Coches and Turquoise Streets. There will be a "friendly" 
Chili/BBQ cook-offbetween the local emergency responders. Also featured will be arts and crafts, food, 
refreshments, kids play area, and entertainment for the entire family. 

The Chamber is requesting the following from the City Council: 
1. To form a partnership with the City of Milpitas, which would give all of Silicon Valley a Milpitas 

community event featuring Milpitas businesses and an event which will unite our general community in 
fun and camaraderie. 

2. We are requesting the City's partnership in the form of: 
a. Waive all permit fees from the City of Milpitas 
b. Waive business license fees required for a 2-day event, which would include vendors 
c. Waive all inspection fees from the City of Milpitas 
d. Approve placement of temporary signs and banners around the city advertising the event. 
e. Approve placement of message on City Reader Board 
f. Request the use of the Mobile Stage for the Community stage and waive the fees associated with 

the use of the stage 
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g. Provide and place barricades and cones in appropriate closures of streets along with traffic 
control 

h. Provide security for the event 

3. The Chamber will provide: 
a. All signage which would include the logo of the City of Milpitas 
b. All marketing materials would include the logo of the City of Milpitas 
c. Provide two booth spaces for the City's use 
d. Fund any extraneous expenses for the success of the event not covered by the City 
e. Procure all beverages, entertainment, contestants, vendors, and miscellaneous necessities for the 

success and safety of the event not covered by the City 

We are looking forward to a successful event and a successful branding of this unique festival for years to 
come. We are also looking forward to a partnership that would benefit our community. 

Respectfully, 

{L"'"'--
Milpitas Chamber of Commerce 

Enclosures 
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SPECIAL EVENT I ACTIVITY 
INFORMATION PACKET & APPLICATION 

"Special events and activities" means any temporary event or activity sponsored 
by a business, shopping center or organization which is held outside the confines 
of a permanent building. 

To apply for a Special Event and Activity, please read the enclosed instructions and then 
complete this application. Submit your application, including the required attachments, no later 
than 45 days for a major event or 30 days for a minor event. 

For specific references to the Milpitas Municipal Code regarding Special Events and Activities 
see Section XI-10-13.11 



Special Event and Activity Information Packet and Application City of Milpitas 

INSTRUCTIONS 

Introduction 
A completed application may be filed as early as one year before an event, but must be received 
no later than 45 days (for a major event) or 30 days (for a minor event) before the actual event. 

"Special events and activities" means any temporary 
event or activity sponsored by a business, shopping 
center or organization which is held outside the 
confines of a permanent building. 

• A minor event is one that all of the activities, including parking associated with the event 
are confined to private property. 

• A major event is one that in addition to the activities on a private property, has off-site 
parking, and/or partially or wholly takes place on the public right-of-way, except for 
activities customarily confined to sidewalks, such as walking or jogging/running. 

It is our goal to help the event organizers in planning a safe and successful event that would 
create minimal impacts on the surrounding neighborhoods. 

Procedure: For first-time events please contact the Planning Division (408) 586-3279 to set up 
an appointment to review the application process for your event. 

The application process begins when you submit a completed application. The acceptance of 
this application should in no way be construed as approval of your request. Copies of the 
application will be sent to affected departments for their review. During the review, you will be 
notified if any additional information is required to process the application. You will be invited 
to meet with city staff at a pre-determined meeting called the Development Review Committee 
(DRC) to discuss the event prior to any approvals. Delays in providing information to city staff 
often delay the ability of the DRC to finish review and approve the application in a timely 
manner. 

• Events that occur between one and three days can be reviewed by staff. 

• Events that occur more than three days require review by the Planning Commission 
Subcommittee. 

• Any event that has amplified music or live entertainment regardless of duration requires review 
by the Planning Commission Subcommittee. 
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Special Event and Activity Information Packet and Application City of Milpitas 

QUESTION TO GET STARTED 
• Will the event be held exclusively on private property? If so, you will need to have the 

property owner sign the application for use of the site. 
This event will not require off site parking, or the use of public right-of-way (except running/jogging events). 

DYes KJNo 

If you answered yes to the question above, your event is considered a "Minor" event. All other 
events are considered "Major". 
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Special Event and Activity Information Packet and Application City of Milpitas 

SECTION 1: CONTACT INFORMATION AND AUTHORIZATION 
Please complete all of the following: 

Event Title: ----'Iunu.t"'e-'-r'-"na"-t"'iu.own"'a_._1_B"'B""Q'-"'&'-'-F,._e s,_t"-iuv"'au1 _____________ _ 

Event Location (address): Corner of I as Caches & Mi 1 pitas Blvd. 

Applicant name: liZ-JilittS.Wnr.th.. ___________________ _ 

Organization: Mil pitas Chamber of Commerce 

E-mail: i nfo@mi 1 pi taschamber. com Phone: 408-262-2613 

Mailing Address: --"8"'2""8_N!.L_. _tH11i_t1-'-1 ::t..V.!.!i e"-'WY...J.Du.r~. -----------------

Mil i tas 95035 
City ZIP 

Day of event contact (if different from applicant completing and Phone: 408-209-9530 
submitting the form): --'C«aLLrJl.aa_J>.K.~::_eaa.rLllJ' DL_ _______ _ 

Except as to the sole negligence or willful miscount of the city, the applicant/pelTilittee shall defend 
indemnifY and hold the city, and its officers, employees and agents harmless from any loss, damage, 
claim for damage, liability, expense, or cost, including attorneys' fees, which arise out of or is in any way 
coooected with the special event or activity authorized herein. By signing this application, the applicant 
acknowledges that they may be billed for any unanticipated costs for city services arising from the event 

asa;s;;;;;;heevento~;zation. I~~$ ~u~~ 
Printed Name & Signature Dafu ' 

Printed Name of Property owner or authorized agent for owner & 
signature 
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Special Event and Activity Information Packet and Application City of Milpitas 

SECTION 2: EVENT INFORMATION 
Please complete all of the following: 

Setup/Preparation Date: 5/30/14 
Event starts Date: 5/3l/J4 
Event ends Date: 6/1/14 
Dismantle/Tear down Date: 

Time: 10 · 00 AM 
Time: 6: (i)0 PM 

Anticipated attendance: Total: 10 000 Per day: _,_5_,_,. 0,0'-"0'-----

Street closures 

Will this event require any city streets to be closed? []Yes ONo 
If yes, specifY which streets or cross streets and include a route site map. 

Food 
If your event will have food preparations please specify cooking method: 

Gas [] Electric [ZJ 

Charcoal Dl Other (specify): Wood for Smokers 

A permit may be requiredfrom the Santa Clara County Department of Public Health at (408) 
918-3400. 

Portable restrooms 
A minimum of one (I) accessible toilet for persons with disabilities is required when multiple 
toilets are set side by side. If each toilet is scattered throughout the site, then each toilet must be 
accessible. Exceptions may be considered by the Building Department. 

Lighting and sound 

Will you be using any amplified sound (i.e. public address system)? IXl Yes DNo 

Will this event use any temporary lighting? liU Yes DNo 
If yes, please describe: 

Extra lighting provided for each performance stage. 
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Special Event and Activity Information Packet and Application 

EVENT NARRATIVE 
Project Description 

City of Milpitas 

Briefly provide a description of your event, including activities, timeline and sequence of events: 
Dates: May;-31 and June 1 (Saturday/Sunday) 

The International BBQ & Festival will be a fun event featuring 1 day of 
Chili/BBQ contest (not sanctioned) and 2 days or artisans, kid play area, 

'··'' .food courts, business booths, and the sale of beer, wine, soda and water. 
Set up w0uld be the night before, Friday, May 30 with street closure and 

marking and setting up tents, sta~es, etc. 
Event begins at lOam and closes at Spm on Saturday and 10am-6pm on Sunday 

Chili/BBQ contest for voting and tatting will be from noon to 4pm on Saturday. 

Parking 
Describe where event participants are expected to park their vehicles: 
We have permission from Flextronics to use their parkingl1bt for the 

Artisan~s RV parking .as well as parking for other volunteers 

Security Plan 
Describe your security plan, including crowd control: 
Include the security company name, contact in/(Jrmation and the amount of security personnel. 
No security company has been approached yet. We have proposed to the 

City of Milpitas, a partnership, which would include security for the event 
Out?, intent is for security to be performed after hours, which would include 
Friday night after set-up is complete (9pm Friday - Sam Sunday) 

Americans with Disabilities (ADA) compliance 
Describe how your event will be accessible to people with disabilities (such as parking, 
restrooms and accessible path of travel to all event functions): 
Portalets for handicap will be provided in an area to be determined. 

Easy access from Los Coches and Turquoise. The entire event is in 
the street. 

Recyclables and garbage handling 
Describe your plan for cleanup and removal of recyclable goods and garbage during and after 
your event: 

Dumpsters will be provided by Republic Services for garbarge dumping. 
We intend to engage a conservationc;gr:o~p to provide and take care of 
recyclable bins throughout the event. 
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Special Event and Activity Information Packet and Application City of Milpitas 

SECTION 3: SITE MAP CHECKLIST: City staff is available to help yon through this 
process. 

Provide a site plan/route map for your event on a separate sheet. Provide six copies of this site 
plan/map (11" x 17" min size). The map should include the following information: 

D An outline of the event site, including the names of the streets or areas that are a part of the 
venue and surrounding area. If the event includes a moving route of any kind (such as a 
parade), indicate the direction of travel, including the starting location and ending 
destination. Include north arrow. 

D Any street or lane closures. 

D The locations of fencing, barriers or barricades. Include any removable fencing for 
emergency access. (include height of barriers) 

D The location of first-aid facilities 

D The location of all stages, platforms, booths, cooking areas, trash containers, tents/canopies, 
etc. (Include dimensions, such as height and length) 

D The location of any food booths and cooking area configuration including all vendors 
cooking with flammable gases or barbeque grills. (Include dimensions, such as height and 
length) 

D Generator locations and/or source of electricity 

D Placement of vehicles or trailers used for the event (include dimensions) 

D Anticipated parking locations and number of parking. Show that parking is available for 
persons with disabilities. These parking spaces shall be dispersed and located closest to the 
accessible entrances to the event. One in every eight accessible parking spaces, but not less 
than one accessible parking space shall be Van accessible. 

D Placement of promotional signs or banners 

D Placement of portable toilets/rest room facilities (label accessible or non-accessible for 
people with disabilities) 

D Exit locations for outdoor events that have fences 

D Location of all other event activities 

D Location of temporary lighting 

D Location of temporary speakers 
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Special Event and Activity Information Packet and Application City of Milpitas 

D Fire truck access to existing building/structures shall remain clear and unobstructed (20 feet 
min). 

D Fire truck access shall be maintained to the proposed event. 

D Show that Fire equipment and appliances (hydrants, fire department connection valve, etc) 
shall remain clear and unobstructed (25 feet min.). 

D Show and identify the proposed method of separation between event area and vehicle traffic 
(20 feet min.). 

D Show that the location of tables, booths and other equipment are not obstructing parking for 
persons with disabilities and indicate an accessible path of travel from these parking stalls to 
main entrance to the building and facilities. 

D If any amusement structures are proposed, show how the structure can accommodate those 
with disabilities. 

D For major events, provide a traffic handling plan (see sample). 

D Show solid waste collection area. 
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Special Event and Activity Information Packet and Application City of Milpitas 

SECTION 4: INSURANCE INFORMATION 

A public liability and property damage insurance policy issued by an insurance company 
authorized to do business in California, naming the City of Milpitas, its officers, agents and 
employees as co-insured may be required. Depending on the scope of the event, a minimum of 
$1 million or more may be required. 
Insurance application submitted for bid. 
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lnt'l BBQ & Festival 
Overall Layout 

Revised 07/18/2013 
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lnt'l BBQ & Festival 
Overall Layout 

Revised 07/18/2013 

MIN. 20' CLEAR IN 
WIDTH FIRE DEPT. 
ACCESS 

PRELiMINARY REVIEW NOTES: 
* No heat or flame permitted in commercial 
and/or art booths. 
* Elect. generators shall be separated from 
event a min. of 20 feet. 
* Cooking appliances and BBQ's shall be 
separated from cooking booths -see info. 
provided. 
* No personal gasoline elect. generators 
permitted. 
* All cooking booths shall be CA State Fire 
Marshal approved and labelled (no 
exceptions). 
!* See other attachments for more 

Business Bo.oths/Spaees 

Table with 10 Chairs 

~information. 

Milpitas Blvd. ~ 

1m! Garbage/Recycling Dumpsters 

• Portalets 

A Light Pole 

II Food Truck, 10' x 28' 

a Artisan Booth Space, 1 0' x 1 0' 

lllllll Drink/Food Booth, 1 0' x 1 0' 

II Bounces/Childrens 

oo BBQ Contest 

111!111 Commercial Booth/Spaces 

-E--Turquoise St. 

min. 10' separation 

. .. .. • 

o•ll<• 
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between bus. and cooking 

max .. of 1 0 cooking boothj 
•• in a row, then need 1 0' 
p • 

separation _ 

max. 20 commercial 
and art booths in a 
row, then 10' min . 

nkBooths separation. 

min. 20' separation 
between art and 
trucks 

Tablss/Chalm 

• • • a ~MalnStaga 

IIIII 



n I I 

FESTIVAL COOKING BOOTHS 
For Use by Unidocs Member Agencies or where approved by your Local Jurisdiction 

Authority Cited: California Fire Code (CFC) 

I I 

Fire Resistive 
Top and Sides 

EXIT 

Feet Min. 

I I I I I 

10 Feet Minimum 

18 Inches Min. 

I 
----- - -

I 

3 Feet Min. 

Internal Combustion Engines, Property 
Permanent Structures I 

Generators, or Parking 

'----~~~s I I I I I I I I I I I 

I'"'~"· 20 Feet Min. 

Vendor 10 Feet Min. Cooking Cooking 20 Feet Min. 
Booth .. .. Booth Booth 

(non-cooking) 

~ 
Tent/ 

18 Inches Min. Canopy 

!OFeetMin. 
(requiring a 

permit) 
Deep Fat/Fry 

Flambe' 

20FeetMin. 

BBQ I 
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FESTIVAL VENDOR AND COOKING BOOTH LOCATIONS 
For Use by Unidocs Member Agencies or where approved by your Local Jurisdiction 

Authority Cited: California Fire Code 

I I VENDOR BOOTHS I I I 10FT. VENDORBOOTHS ~-~ 
200 Feet Max. Double R~o~w~~~~~ 200 Feet Max. Double Row I 

20FT. AISLE I EMERGENCY ACCESS 

VENDOR BOOTI-IS ~ 
200 Feet Max. Double Row 

I I VENDOR BOOTHS I I I 10FT. I ~ I 
200 Feet Max. Double Row I • ~ 

20FT. AISLE I EMERGENCY ACCESS 

200 Feet Max. Single Row 
I I I I VENDOR BOOTHS 

lOFT. t 
I I I I I I I .I I I I r·-·---------·-------

lntemal Combustion Engines, Property Lines Permanent Structures 
Generators, or Parkin 

lOFT. 

Coo kin 
~-~~~--~lO~O~F~ee~tM~~~~~~~~·~·j 

111 10 FT. 11 I j I I Cooking . _ 

AISLE I EMERGENCY ACCESS 

[~I_LJ_ ____ ~C~oo~k~in~g--,_-LI~I-LI~I a lOFL 11\ L ~I-Ll ~~----~C~o~ok~in~gL_ __ _LI ~1~\ I 

,m. t AISLE I EMERGENcY ACCESS 

I ! I Cooking 

Note: Cooking Booths are limited to single rows only. Back-to-hack rows are not permitted. Maximum length of row is 
liJO feet. 

UN-041- 1/J w-ww.unidocs.org 10118100 



DATE DAY DESCRIPTION STAFF HOUR(S) RATE * COST

5/30/2014 Friday Assist Public Works staff with road closures 1 2 77 154.00$      

5/30/2014 Friday Supervise explorers and citizen volunteers during overnight security 1 8 77 616.00$      

5/31/2014 Saturday General security during the event 2 10 77 1,540.00$  

5/31/2014 Saturday Supervise explorers and citizen volunteers during overnight security 1 10 77 770.00$      

6/1/2014 Sunday General security during the event 2 10 77 1,540.00$  

6/1/2014 Sunday Assist Public Works staff with road openings 1 2 77 154.00$      

Total 4,774.00$  

DATE DAY DESCRIPTION STAFF HOUR(S) RATE COST

5/31/2014 Saturday Advance Life Support Fire Rig   

Captain 1 8 80.53 644.24$      

Engineer/Medic 1 8 79.29 634.32$      

Fire Fighter/Medic 1 8 74.067 592.54$      

5/31/2014 Sunday Advance Life Support Fire Rig   

Captain 1 8 80.53 644.24$      

Engineer/Medic 1 8 79.29 634.32$      

Fire Fighter/Medic 1 8 74.06 592.48$      

Total 3,742.14$  

DATE DAY DESCRIPTION STAFF HOUR(S) RATE COST

5/30/2014 Friday After Hours Inspections 1 738.00$      

Temporary Fire Assembly Permit 1,312.00$  

Fire Dept. Automation Fee 6.77$          

Archive Fee 25.00$        

Total 2,081.77$  

PUBLIC WORKS

DATE DAY DESCRIPTION STAFF HOUR(S) RATE COST

5/30/2014 Friday Road Closure and Detour  Set Up 4 2 50 400.00$      

6/1/2014 Sunday Street clean up 4 3 50 600.00$      

6/1/2014 Sunday Road Opening and Removal of Detour Set Up 4 2 50 400.00$      

Total 1,400.00$  

DATE DAY DESCRIPTION STAFF UNIT RATE COST

Electrical Permit 10

$182.43 + 

$55.30 per 

additional 

unit 514.23$      

Total 514.23$      

DATE DAY DESCRIPTION STAFF HOUR(S) RATE COST

Special Event Permit 250.00$      

Total $250.00

DATE DAY DESCRIPTION STAFF HOUR(S) RATE COST

Rental Deposit for Mobile Stage 1,000.00$  

Rental Fee per day 48 350/day 700.00$      

5/30/2014 Friday Set Up 1 2.5 30 75.00$        

6/1/2014 Sunday Tear Down 1 2.5 30 75.00$        

Tranportation and towing 2 150 300.00$      

Total 1,850.00$  

Total Overtime Staff Cost (Non-Deductible) 10,066.14$  

Total Fees 4,546.00$     

Total Fees and Labor Charges 14,612.14$  

RECREATION SERVICES

POLICE 

FIRE - Emergency Response Division 

FIRE - Fire Prevention Bureau

BUILDING DIVISION

PLANNING DIVISION
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